
Print Center –Stock Items – Ordering Process  

Use this link:    mainwebtest.eiu.edu/busoffapps/apps/ppcc/pcotc/pcotcidx.php 

• Click New Order 

 

• Select either Class Packets or Paper Stock 

 

• Click Add to Cart 

2- ways to REVIEW CART 

 

 

 
•  
•  
•  
•  

https://mainwebtest.eiu.edu/busoffapps/apps/ppcc/pcotc/pcotcidx.php


• Your Cart Review 

• Once order is ready, Click Payment Method and then Checkout 

 

 

 

 

 

 

 

 



Payment Methods 

Online Payment 

 

Once information is collected, you will be redirected to cashnet to put in your credit card 
information.  

 



In-Store Payment 

 

• Start typing your name and select from the auto-populated list 
• Email automatically shows up. (you can change this if you would like) 
• Check the boxes acknowledging payment before order is processed.  
• Click Confirm & Place Order 

Bill to Department 

**NOTE: Paper Stock can only be paid through Department Transfer. Any class 
packets will have to be paid online payment or in-store payment.  

 

• Start typing your name and select from the auto-populated list 
• Email automatically shows up. (you can change this if you would like) 
• Type in the Department Name and Billing Org Number 
• Check the boxes acknowledging payment before order is processed.  
• Click Confirm & Place Order 


