Undergraduate Internship Agreement – 7 Credits
Department of Kinesiology, Sport, and Recreation




Board of Trustees of Eastern Illinois University
The following are the agreement conditions for the EIU Department of Kinesiology, Sport, and Recreation


for 








for Internship experience at
(Name of Student)


(Cooperating School/Agency)

(Street Address)


(City, State, Zip)



(Telephone)





beginning                        and ending                       (Note: These dates must be filled in for the agreement to be complete)

This contract is valid only during the specified period above.
Introduction

The Internship is intended to be an intensive 280 hour field experience conducted in a setting as similar as possible to that in which interns subsequently intend to seek employment and must be in the student’s area of concentration in Kinesiology, Sport, and Recreation. The nature of this experience should be very much like that of a regular exercise science or sports administration position, but with closer supervision than is usually the case with an employed professional. Internship should occur at the end of the training program, and the interns are expected to put into practice the knowledge and skills previously acquired in their program. The level of training at the point of entry into Internship will insure that the arrangement will be mutually beneficial to the host's agency and to the interns.

I.
Responsibilities of the EIU Department of ​​​​​​​​​​​​​​​​​​​​​​ Kinesiology, Sport, and Recreation




A.
The Internship Coordinator assists students in arranging placement at cooperating agencies.

B.
The Internship Coordinator: (a) approves students for registration in the Internship and for placement at an appropriate site, and (b) acts as liaison between the department and site.

C. 
The university's insurance plan will provide liability coverage for students currently enrolled in Internship.

D.
The Department will instruct students on the importance of respecting the confidential and privileged nature of all information which may come to their attention with regard to services provided to the cooperating agency's clientele and the agency's records.

E. The Department will review from time to time with the agency's designated liaison person any proposed changes in the experiences to which students are assigned.

II.
Responsibilities of the University Internship Coordinator:

A.
The Internship Coordinator will communicate with the site supervisor and intern prior the first week of the Internship to review the expectations of the Internship experience.

B.
The Internship Coordinator will correspond regularly with the intern.

Internship Contract Agreement

Department of Kinesiology, Sport, and Recreation 

Board of Trustees of Eastern Illinois University

C.
The Internship Coordinator will consult with the on-site supervisor about the intern's performance.

D.
The Internship Coordinator will assign course grade (credit or no credit).

III. Responsibilities of Student Interns:

A.
Students are required to attend all Internship planning meetings prior to enrolling in Internship and carry out all requirements prior to securing an internship which must be approved by both the University, Department, and Internship Coordinator. 

B. 
Students are required to submit 1) Internship Proposal Form, and 2) Internship Agreement Form, prior to being registered for the Internship. The Department Chair will register students upon approval of Internship after they have completed all pre-course requirements.

C.
Students must complete 280 clock hours on-site. The on-site supervisor sets the daily schedule. Any student who does not complete these hour requirements will not receive credit for Internship. 

D.
Students are required to perform the functions agreed upon in the Internship plan and other functions as directed by the site supervisor.

E.
Students must demonstrate behavior in accordance with the highest ethical and professional standards.

F. Students must dress professionally.  (No visible body piercings or tattoos; hair should be neat and styled; no t-shirts or shorts with any type of logo except the name of the agency where you are working.) Students must always remember that any information that is personal or confidential concerning the workplace must remain confidential and cannot be discussed with anyone but the workplace supervisors.

G. Students should always act according to agency’s policies and procedures.  If the intern has a policy question or concern he/she should ask the supervisor and discuss the situation with him or her before acting.  If the student has anything in his/her background that could negatively affect the internship, he/she must share it with both the internship supervisor and the EIU Internship Coordinator immediately, if he/she has not already done so.


H.
Additional malpractice Insurance and/or appropriate physical exams or tests that are a requirement of the agency will be 

obtained at the student’s expense.  Proof of the malpractice insurance and other requirements must be submitted to the 

coordinator before the student can begin the internship.  


I.
College credit for the internship will be determined by the following:


1.  
Completion of a typed log for each week of the internship, signed and dated by the internship supervisor. The 


student will submit logs to the Internship Coordinator every week. [(Example: 8 logs for an 8 week internship.) 
Note:  If anything happens during the internship that is out of the ordinary in any way, the intern should call his/her Internship Coordinator immediately.] Do not fax weekly logs.

2.
Two written evaluations (Mid-Term and Final) completed by the internship site supervisor. The student will submit 



both evaluations to the Internship Coordinator.
a. Verification that the internship supervisor completes the Midterm Evaluation when half of the internship hours are completed and the Final Evaluation when all the internship hours are completed.

3.
Submission of a Final Reflection Paper no later than the last class day at the end of the semester. This paper should be 2 to 4 pages in length and include the following sections as described in the Internship Requirements: Overview, Assessment of Personal and Professional Development, Other Issues, Overall Evaluation and Future Contact Information.



4. 
Successful completion of the hour requirements in the internship setting. No more than 40 hours per week maximum 




in internship setting.
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J.
Students may be considered part-time students through EIU if they are enrolled in less than a full load. (Students are allowed to enroll concurrently in additional EIU credits via distance learning if needed to be considered full time).  

K.
Students must work to improve their performance in response to feedback made by the site and university supervisors.

L.
Students must meet as scheduled with the site and university supervisor for consultation about work and for a final evaluation   of the Internship.

IV. Responsibilities of the Agency:

A.
On-site supervision should include a minimum of one hour per week face-to-face supervision, including consultation about the intern's actual workload.

B.
Interns are neither to replace staff nor to render services except as identified for educational value. 

C.
The agency will arrange for a student orientation program for the purpose of familiarizing the student with the agency's philosophy, policies, and procedures.

D.
The agency will make available those educational experiences mutually agreed upon by the parties during the term of this agreement. Further, they will provide an opportunity for the intern to participate in the routine professional activities. These should include: administration, use of educational, occupational, and personal-social information; consultation with staff;  referral of clients; and staff meetings.

E. 
The student must complete 280 clock hours on-site.  

F.
The designated site supervisor should:

1.
Inform the intern about the policies and procedures governing the site.

2.
Participate in the development of the intern's objectives for the Internship.

3.
Arrange for professional working space and facilities for the intern's use.

4.
Provide a minimum of one hour per week supervising the intern's work, including consultation about the intern. 

5.
Make provisions for the intern to attend agency's area and regional meetings, conferences, workshops, etc., which the site supervisor normally attends, if appropriate.

6.
Contact the on-campus Internship Coordinator as needed.

7.
Sign and date weekly logs completed by the Intern.

8.
Complete the Midterm and Final Evaluations of the intern's performance on forms provided by the student after 


completion of half and all of the internship hours, respectively.
G. All students assigned by University shall be required to complete Agency’s training (if required by Agency) and adhere to 


Agency’s rules, regulations, policies and procedures. Failure to do so shall be grounds for immediate removal from 


Agency’s premises and participation in the program at the Agency. The Agency may resolve any situation in favor of the 


patients’ welfare. Agency reserves the right to immediately remove any student deemed to be in violation of a facility policy, 


procedure, rule or regulation or who is determined to be a danger to the health or well-being of Agency employees or 


patients. The School agrees to abide by and require that its faculty and students abide by all applicable state and federal laws, 


rules and regulations regarding patient privacy, including but not limited to, the Standards for Privacy of Individually 

Identifiable Health Information as required under the Health Insurance Portability and Accountability Act (HIPAA). Students shall be required to comply with the Agency’s policies and procedures regarding the confidentiality of patient information and the use of all such information. The parties will notify one another if there are known breaches of this confidentiality.

H.
A site supervisor may expect as a result of his or her role:

1.
Support from the University Internship Coordinator as needed.
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V.
Further Agreements:

A.
Student interns shall be expected to adhere to administrative policies, standards, schedules, and practices of the agency while participating in this program. Students shall not be deemed to be employees of the agency and will not be entitled to participate in any benefit plans sponsored by the agency for the benefit of its employees.

B.
The parties herein from time to time shall confer on plans, problems, and changes related to the educational experiences of the students.

C.
Either the University or the agency may request the withdrawal of a student from the agency and internship when the student is determined by the agency or the University to be in violation for reasons of health, performance, or other causes which may or might interfere with the agency’s or the University’s policies or services.

D.
Neither the University nor the school/agency in the execution of the educational program herein will discriminate against any person because of said person's race, creed, color, national origin, sex, age, or disability.

E.
Facility shall comply with the applicable provisions of the Family Educational Rights and Privacy Act of 1974, 20 USC 1232 (g), otherwise known as FERPA or the Buckley Amendment, and shall take all measures necessary to ensure the confidentiality of any and all information in its possession regarding the University’s students who train at the Facility pursuant to this agreement.

_____________________________________________________
__________________________________________________
Student Signature




Date

On-Site Supervisor


Date

______________________________________________________
__________________________________________________

Department Chairperson,



Date

EIU Internship Coordinator

Date

Kinesiology, Sport, and Recreation 

______________________________________________________
__________________________________________________

Dean, College of Health and Human Services
Date

Vice President for Business Affairs

Date

______________________________________________________
Vice President for Academic Affairs

Date
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