| believe some of the most important qualities for a successful sports coordinator are organization,
communication and time management. As a sports coordinator, | am responsible for scheduling
practices and games, communicating with coaches and parents about game times and organizing rosters
and other team information. These tasks require me to stay organized and manage my time well so | can
complete all of my responsibilities. | am very familiar with the rules of basketball, volleyball, football
because | played in high school. | think my knowledge on sports would help me succeed as a volleyball
coordinator. | believe some of the most important qualities for a successful sports coordinator are
organization, communication and time management. As a sports coordinator, | am responsible for
scheduling practices and games, communicating with coaches and parents about game times and
organizing rosters and other team information. These tasks require me to stay organized and manage
my time well so | can complete all of my responsibilities. | will use an online calendar system to organize
my team’s schedule. | find that it is much easier than using paper calendars because | can access it from
anywhere with internet access. It also allows me to share important dates with parents and teammates
more easily. | also use a spreadsheet program to keep track of player names, jersey numbers and other
relevant information.

| am very good at working with others to coordinate activities. | have worked as an activities
coordinator. | have experience coordinating with multiple departments, including marketing, human
resources and finance, to plan company-wide events. In my last role, | worked with the HR department
to create an employee onboarding program. We also worked together to develop training programs for
employees to learn new skills.| planned events for up to 1,000 people at once. | had to make sure that
there was enough space for everyone to participate in the activity, while also making sure that we had
enough supplies on hand. | also needed to ensure that all staff members were prepared for the event. |
first determine what type of activity I’'m planning and then look at past budgets for similar events. If
there isn’t enough money in the budget for the event, | will discuss my plans with the director or other
supervisors so they know why we need more funding. Then, | work with them to find additional revenue
sources to cover the cost of the activity. For example, if we have an underfunded basketball game, |
might sell more tickets to increase revenue.”

| am a natural leader who can motivate others to work hard. | have experience managing large groups of
people and making sure everyone stays on task. My communication skills are excellent, so | can easily
relay instructions from supervisors to other employees. | also understand how important it is to keep
kids safe while they’re participating in activities. | would love to use my organizational skills to help
create fun and engaging programs for students.

So | feel like | am the right person to work as a sports coordinator or a coordinator of activities.



