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Agenda

• How to access your Zoom account on the EIU Zoom Web Portal

• EIU Zoom Web Portal interface

• Scheduling a Zoom meeting

• Zoom meeting options

• Managing Zoom meetings

• How to invite others to the meeting

• How to start a Zoom meeting as the host
• Default settings and other options

• Zoom Outlook plugin



Zoom License

As of October 1, 
2020, all EIU faculty, 
staff, and students 
have a licensed 
Zoom account.

1
Licensed users can 
host meetings with 
unlimited minutes 
for up to 300 
participants. 

2
Schedule/host Zoom 
meetings from the 
EIU Zoom website, 
from the Zoom app, 
or through Outlook.  

3
Zoom meetings can 
also be 
scheduled/hosted 
by the instructor in a 
course in D2L.

4



EIU Zoom Support Page – http://www.eiu.edu/zoom

http://www.eiu.edu/zoom


How to 
access your 

Zoom account 
on the 

EIU Zoom 
Web Portal

https://eiu.zoom.us/



EIU Zoom 
Web Portal 
interface


































