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Title of Position: University Court Associate Resident Director/Marketing Graduate Assistant
Appointment: 10 Month Graduate Assistantship (Summer Optional)
· Serve as a member of the University Housing and Dining Services Marketing Team.

· Design questionnaires, select sample groups, and analyze date of annual resident satisfaction survey

· Arrange and analyze collected information

· Perform research including surveys, focus groups, and institutional benchmarking as requested

· Serve as Administrator for University Housing Facebook account

· Assist with various departmental campaigns

· Prepare and submit reports as assigned

· Actively participate in weekly departmental meetings

· Assist a full time Apartment Manager with the supervision of University Court Apartments

· On-call evening and weekend responsibilities

· Assist with apartment inspections

· Compile and distribute University Court related information in a newsletter format

· Show apartments to potential residents

· Coordinate activities in areas identified by direct supervisor

· Assist with the selection and training of student Office Assistants

· Other duties as assigned.
 Qualifications for the position are as follows: 

· Undergraduate degree in Marketing preferred

· Completion of Bachelor's Degree requirements with a cumulative 2.75 or last 60 hours undergraduate GPA (4.0 scale) 

· Acceptance into the Eastern Illinois University Graduate School 

· Enrollment as a degree seeking student taking 9-12 hours in graduate coursework (4750 or above) 

· Admittance into a graduate degree program 

· Commitment of two years 

· Must be available during breaks

· Available for all residence hall openings/closings and all training for staff

Remuneration:

· $950-1000 per month

· Furnished apartment and utilities 

· Meals 

· Professional development funds

· Tuition waiver (excluding fees) 

· Ten month appointment with 12 month option.  
	
	


[image: image1.png]