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Banner/Catalog Information (Coversheet)
1. _X_New Course or ___ Revision of Existing Course 

2. Course prefix and number: _____HSL 4225_________________ 
3. Short title: ____Practicum in  Early Childhood Program Administration________________
4. Long title: ___ Practicum in EC Program Admin________________________
5. Hours per week: ___ Class      ___ Lab      ___ Credit     Arr.-Arr. 3
6. Terms: ___ Fall     ___ Spring     ___ Summer     _X_ On demand
7. Initial term: ___ Fall     _X_ Spring     ___ Summer     Year: __2020__
8. Catalog course description: (Arr.-Arr.-3) On Demand. Supervised engagement in an early childhood program. This course is required for Gateways to Opportunity credentials (ilgateways.com). May be repeated once to a maximum of 6sh of credit.

9. Course attributes:
General education component: __none________________________
___ Cultural diversity ___ Honors  ___ Writing centered     ___ Writing intensive  ___Writing active
10. Instructional delivery
Type of Course:
___ Lecture     ___ Lab     ___ Lecture/lab combined     ___ Independent study/research
___ Internship     ___ Performance     _X_ Practicum/clinical  ___ Other, specify: ________________   
Mode(s) of Delivery: Practicum  Experience
___ Face to Face      _X_ Online    ___ Study Abroad   
___ Hybrid, specify approximate amount of on-line and face-to-face instruction__________________
11. Course(s) to be deleted from the catalog once course is approved __none__
12.  Equivalent course(s): ____none___
a. Are students allowed to take equivalent course(s) for credit?   ___ Yes     _X_ No
13. Prerequisite(s): __HSL 4220 Administration of Early Childhood Programs, good academic standing, permission of HSCL Chair, formal acceptance from practicum site________________
a. Can prerequisite be taken concurrently? ___ Yes     _X_ No
b.  Minimum grade required for the prerequisite course(s)? _C __
c. Use Banner coding to enforce prerequisite course(s)?   _X_ Yes     ___ No
d. Who may waive prerequisite(s)? 
_X__ No one     ___ Chair     ___ Instructor     ___ Advisor     ___ Other (specify)
14. Co-requisite(s): ___none____________________________________________
15. Enrollment restrictions
a. Degrees, colleges, majors, levels, classes which may take the course: ___junior, senior_____
b. Degrees, colleges, majors, levels, classes which may not take the course: ___freshman, sophomore___
16. Repeat status: ___ May not be repeated     _X_ May be repeated once with credit
17. Enter the limit, if any, on hours which may be applied to a major or minor: _6_
18. Grading methods:   ___ Standard     _X_ CR/NC     __ Audit     ___ ABC/NC
19. Special grading provisions:
___ Grade for course will not count in a student’s grade point average.
___ Grade for course will not count in hours toward graduation.
___ Grade for course will be removed from GPA if student already has credit for or is registered in: 
___ Credit hours for course will be removed from student’s hours toward graduation if student already has credit for or is registered in
20. Additional costs to students: 
Supplemental Materials or Software ____NA______________________
Course Fee ___No ___Yes, Explain if yes _______NA__________________
21. Community college transfer:
___ A community college course may be judged equivalent.
_X_ A community college may not be judged equivalent.
Rationale, Justifications, and Assurances (Part I) 
1. ___Course is required for the major(s) of _____________
_X_ Course is required for the minor(s) of ___Early Childhood Program Administration____
___Course is required for the certificate program(s) of ______________
_X_ Course is used as an elective

Rationale for proposal:  This course is required for the proposed Early Childhood Program Administration minor, and will serve as an elective for the BS in Human Services Program Administration. This practicum builds on prerequisite EC courses, allowing student to apply previous course content in an early childhood care and education setting. The practicum experience will be developed in collaboration with, and under the supervision of, HSCL faculty and in consultation with an onsite supervisor. 

This practicum is one of the courses that fulfill the requirements for three early childhood credentials through Gateways to Opportunity (ilgateways.com).
· Early Childhood Education (ECE) Level 5
· Illinois Director Credential (IDC) Level 2
· Family Specialist Credential (FSC) Level 5     
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                   
Justifications for proposal (answer N/A if not applicable):
Similarity to other courses: This course requires students to work in an early childhood care and education environment at the administrative level. The course is not related to teacher licensure or to HSL 3853 Child Development Practicum, which is held face-to-face in the Child and Family Life Education Center. 

Prerequisites: This course builds on an understanding of programming related to child care and education. Because the focus is on the application of content related to the administration of early childhood programs, a foundation of knowledge is necessary.

Co-requisites: NA
Enrollment restrictions: NA
Writing active, intensive, centered: NA

4. General education assurances (answer N/A if not applicable)
General education component: NA
Curriculum: NA
Instruction: NA
Assessment: NA
5. Online/Hybrid delivery justification & assurances (answer N/A if not applicable)
Online or hybrid delivery justification: This practicum course can be completed at any geographic location, allowing for flexibility. The proposed minor in Early Childhood Program Administration will be offered online, so the required courses need to be online as well.

Instruction: Only instructors who have completed the university’s prerequisites for teaching online (i.e., OCDI), and faculty with expertise related to early childhood programming will be assigned the course. 

Integrity: The integrity of the course will not be compromised by offering online mode of delivery, as it is common for practicum experiences to occur off campus. The course does not include exams, and written work will be monitored through Turnitin. 

Interaction: Faculty and student will communicate electronically, students can be observed either electronically in real-time or recorded. Each semester faculty will use the most current technology to promote engagement, including program simulations. Faculty supervisor will communicate with onsite supervisor as needed, but no less than twice a semester.

Model Syllabus (Part II) 
1. HSL 4225 Practicum in Early Childhood Program Administration
2. Catalog description: (Arr.-Arr.-3) On Demand. Supervised engagement in an early childhood program. This course is required for Gateways to Opportunity credentials (ilgateways.com). May be repeated once to a maximum of 6sh of credit.
3. Learning objectives. 
a. Design, facilitate, and assess a semester-long Individualized Administrative Plan in collaboration with faculty mentor and on-site supervisor (CT: 1-5, WR: 1-7, SL: 1 and 3-7, QR: 1-3 and 5,                   RC: 1-4),
b. Reflect on personal and professional growth throughout the practicum (CT: 1 and 3-6, WR: 1-7, SL: 1-7, RC: 1 and 2), and
c. Create a long-term professional devleopment plan (CT: 1-4, WR: 1-4, 6 and 7, RC: 3 and 4).

4. Course materials. A textbook will not be used, materials will be selected with regard to individual student focus area.
Example of source materials:
· Gateways for Opportunity
· National Association for the Education of Young Children
· Department of Human Services
· Center for Disease Control
· Healthy Children 2020

5. Weekly outline of content. This is a practicum experience.

	Introductory Assignments
	· Interview site supervisor and obtain written permission for practicum
· Develop a plan for the Individualized Administrative Plan in collaboration with faculty and site supervisor

	Every week
	· Submit weekly reflection/report

	Upon completion of 30 hours
	· Meet with faculty supervisor (f2f or Skype/Zoom)
· Submit timeline for Individualized Administrative Plan

	Midterm – completion of 60 contact hours
	· Meet with faculty supervisor
· Development of Midterm Improvement Plan with site supervisor
· Update on Individualized Administrative Plan

	Upon completion of 90 contact hours
	· Meet with faculty supervisor
· Update on Midterm Improvement Plan and Individualized Administrative Plan
· Submit 1st draft of Professional Development Plan

	Final Week – completion of 120 contact hours
	· Submit Individualized Administrative Plan Assignment
· Submit Professional Development Plan



6. Assignments and evaluation, including weights for final course grade.
Students’ performance in the course will be evaluated:
· Weekly Administrative Reflections/Reports (35%)
· Individualized Administrative Plan (35%)
· Midterm Improvement Plan (includes site supervisor meeting) (15%)
· Professional Development Plan (15%)

7. Grading scale:  The course is designated “credit CR” or “no credit NC.” In order for credit to be earned the student must perform at the C level, or 70%.




8. Correlation of learning objectives to assignments and evaluations.

	Objective
	Weekly Reflections/Reports   (35%)
	Indiv Admin Plan (35%)
	Prof Develop Plan (15%)

	Design, facilitate, and assess a semester-long Individualized Administrative Plan in collaboration with faculty mentor and on-site supervisor.
(CT: 1-5, WR: 1-7, SL: 1 and 3-7, QR: 1-3 and 5, RC: 1-4)
	X
	X
	

	Reflect on personal and professional growth throughout the practicum experience.
experience 
(CT: 1 and 3-6, WR: 1-7, SL: 1-7, RC: 1 and 2)
	X
	
	X

	Create a long-term professional devleopment plan.
(CT: 1-4, WR: 1-4, 6 and 7, RC: 3 and 4)
	
	
	X
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