The following materials must be submitted electronically (preferred by ACA Committee)
to mailto: aca@eiu.edu by 11:59 p.m., or on paper to Dr. Stefan Eckert c/o Ms. Billie
Rawlings at 1020 0 Id Main by 4:3 0 p.m. on Monday, September 17, 2018:
•

Cover page, completed and signed by the nominator. A nomination cover page is
available on the Academic Affairs website:
https://www.eiu.edu/acaffair/contract/ACAform2018.pdf.

•

Letter ofnomination, naming the nominee, specifying the area ofnomination, and
outlining the reasons for the nomination.

•

Summary ofthe nominee's achievements and contributions in the nomination area
during the period under consideration.

•

Not more than three letters ofsupport. Ifthe nomination is made in the teaching or
balanced areas, at least one letter must be from a student.

•

The nominee's curriculum vitae, with relevant activities highlighted.

•

Student evaluations from courses taught during the period ofconsideration, ifthe
nomination is made in the teaching or balanced areas.

•

A copy ofthe nominee's final Assignment ofDuties forms for the period under
consideration.

No other materials will be considered by the ACA Selection Committee. Nomination
materials may be submitted electronically (preferred) or on paper. Only activities taking
place during the period ofAugust 15, 2017 through August 14, 2018 will be considered.
Activities performed while the employee was not in the bargaining unit or was on leave
without salary are not eligible for consideration.
Late submissions will not be considered. Please note that incomplete applications will not
be considered. Submitters should make sure that applications are complete using the
checklist on the cover page (all checklist items are required). Ifrelevant, the nominee
should work with the nominator to make sure there are no omissions.
A seven-member ACA Selection Committee was chosen in accordance with the collective
bargaining agreement, with members representing the four colleges and three major
academic governance groups. The faculty selected to serve on this year's ACA Selection
Committee are: Stefan Eckert, Chair, Janice Derr, Angela Jacobs, Zhiwei Liu, David
Melton, Richard Wilkinson and Stephanie Woodley. The ACA Selection Committee is
charged with reviewing the nominations, and selecting recipients for the awards.

