Today’s Date: Confirmation No.

Fa ] ﬁ...u\,,m.. 447

11 Organization:
BCLE CRA I

Title of Event:
Person Making Request (print):

TERN [LLINOIS UNIVERSITY Address:
City: State: Zip:
Phone: Email:
REQUEST FOR SPACE FORM
. Date of Event: Type of event:
Campus Scheduling i
MLK, Jr. University Union, Room 2420 Room Requested: Estimated attendance:
600 Lincoln Ave. Time of Event: am/pm TO am/pm
Charleston, IL 61920 Room Reserved from: am/pm TO am/pm
Phone: (217) 581-3861 Fax: (217) 581-7064 e ]
Email: camsched@eiu.edu Admission or contribution taken at event or in advance: 0 YES 0 NO
www.eiu.edu/~union/facilityrequest. html *All confirmations will be emailed unless you do not have an email address
Effective 7/1/15 — EIU will be a smoke-free campus. Additidiial Hiformation
Non-University organizations are required to provide the University with proof of
insurance for $1,000,000.% liability coverage for property damage, bodily injury
and/or personal injury. Certificate Holder must be made out to Board of
Trustees -Eastern Illinois University - 600 Lincoln Avenue — Charleston, IL O Teleconference (Please contact Telecom 58 1-4357)
61920. Insurance can be purchased through Eastern Ilinois University at 217-581-
2921. *NEW ROOM RESERVATION POLICY* R 1Ch
ALL food served in the University Union The MLK Jr University Union will begin a . oom Renta W-. ges
must be provided by Panther Catering. non-cancellation charge as of August 1, Mﬂn._:« i OM%%BE; OQ%ME@E
0 (217) 581-5326 for more information 2017 for users of the Union facilities who QqM”Manmw%%M $50 $600
do not mm:o@_ Ew:. room reservation 5 ; University Ballroom $40 $500
. days prior to their event. These rooms will Union Meeting Rooms ~ $15 $45
nEasel olLectern DE@.&&@R Staging include: Rathskeller/7th Street ~ $25 $150
aComputer oPortable Screen OMicrophone Rathskeller Loft $25 $100
) *Grand & University Ballrooms will 1895 Room $25 $100
Check with Campus Scheduling for usage charges be charged $100 Lantz Gym $150 $600
¥ : Lantz Fieldhouse $75 $200
Mwem room & Loft will be charged Student Rec Center CALL CALL
$50 Coleman Auditorium ~ $30 $75
Office Use Only Phipps Lecture Hall $30 $60
Request taken by: Labor: $ XC: Lumpkin Auditorium $50 $100
Diata: Room Rental: $ : Lumpkin Classrooms $15 $25
Chedkei: Misc: $ e Pavilions $40 $75
Email a.. E——— Fa Buzzard Auditorium $30 $100
Ll HEC: —_— Misc: § EM: *On Campus users are charged a fee when admission is
Deposit Amount: § charged at the event. ** Special Events have additional
Date Received: Total: $ charges. ' Special Charges Apply
On Campus Groups:All charges due must be paid within 30 days
Off Campus Groups:All charges due must be paid two (2) weeks
PRIOR to the event
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