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I.
Introduction 

Eastern Illinois University recognizes the importance of the use of animals in its research and teaching programs.  Animals are vital both for understanding basic biological processes and in developing diagnostic, therapeutic, and preventive approaches for human and animal diseases.  It is the policy of the University that all animals used in teaching and research must be provided humane care and treatment. 
In order to maintain humane care and treatment of animals, Eastern Illinois University is committed to compliance with the standards described in four external documents:

1. 
United States Government Principles for the Utilization and Care of Vertebrate 
Animals Used 
in Testing, Research and Training.

2. 
Regulations of the Animal Welfare Act as promulgated by the United States Department of 
Agriculture.

3. 
The United States Public Health Service (PHS) Policy on the Humane Care and Use of 
Laboratory Animals.

4. 
The National Academy of Science "Guide for the Care and Use of Laboratory Animals."  
This publication is abbreviated as “the Guide.”

The University, including its researchers, teachers, students, and staff, accepts responsibility for determining that animal care meets these standards.  In order to assure compliance with the standards, the University has established an Institutional Animal Care and Use Committee.

The policy applies to all research, teaching, and testing involving vertebrate animals, regardless of the funding source.  Activities governed by the policy include (but are not limited to) procurement, housing, care, and use of vertebrate animals.  

II.
Abbreviations and Titles


IACUC:  Institutional Animal Care and Use Committee

OLAW:  Office of Laboratory Animal Welfare

PHS:  Public Health Service

OSRP:  Office of Research and Sponsored Programs
Institutional Official:
The Dean of the Graduate School, to whom responsibility for oversight of the IACUC has been delegated (in writing) by the president of Eastern Illinois University.


the Guide:  “Guide for the Care and Use of Laboratory Animals”
III.
Structure of the Institutional Animal Care and Use Committee (IACUC)

The IACUC consists of at least five members, and its membership meets the composition requirements set forth in the PHS Policy at IV.A.3.b.  The membership shall include, but not be limited to, the chairperson, a veterinarian, a practicing scientist experienced in research involving animals, a member whose primary concerns are in a nonscientific area, and an individual who is not affiliated with the University other than as a member of the IACUC and who is not a member of the immediate family of a person affiliated with the University. An individual who meets the requirements of more than one of the foregoing categories may fulfill more than one requirement. A majority of the voting membership of the IACUC constitutes a quorum and is required in order to convene a meeting for the review of research protocols.  Each IACUC member is appointed by the Institutional Official, who will select members in consultation with the IACUC chair and/or the Director of Research and Sponsored Programs.
IV.
Responsibilities

A.
Responsibilities of the Teacher or Researcher.
1.
Using the approved form (Form A), the teacher or researcher will apply for IACUC 
approval of any new protocol involving animals covered by the Policy on the Care and 
Use of Animals.  No research, testing, or teaching activities may begin before a new 
protocol is reviewed and approved by the IACUC. 

2.
Using the approved form (Form B), the teacher or researcher will apply for IACUC 
review of existing protocols at least once each year if the work is externally funded or

         involves USDA-covered species, and at least every three years if the work is not
         externally funded.  No research, testing, or teaching activities may continue unless the
         existing protocol is re-approved by the IACUC.

3.
Using the approved form (Form M), the teacher or researcher will apply for IACUC 
approval of any changes to an existing protocol.

4.
Using the approved form (Form C), the teacher or researcher will inform the IACUC of 
the completion or termination of any existing protocol.

5.
Using the approved form (Form D), the teacher or researcher will submit personal 
health information that will be used to determine whether the individual may be 
unusually susceptible to diseases as a result of working with animals.

6.
The teacher or researcher will obtain the training required in this policy and document 
successful completion of this training.  Training is described in detail in section VIII.  
The teacher or researcher will not conduct any work with animals before submitting a 
training certificate to ORSP.

7.
The teacher or researcher will ensure that any students participating in a research 
project involving animals obtain the training required in this policy and document 
successful completion of this training.  Training is described in detail in section VIII.
8.
The teacher or researcher will ensure that any students who assist with an approved 
protocol follow the protocol.

B.
Responsibilities of the Director of Research and Sponsored Programs.
The Director of Research and Sponsored Programs coordinates the activities of the IACUC, develops and maintains institutional records, and submits reports related to the University’s animal care and use program.

The specific records will include:

1.
a copy of the Assurance which has been approved by the PHS; 

2. 
minutes of IACUC meetings, including records of attendance, activities of 
the 
committee, and committee deliberations;

3.
records of applications, proposals, and proposed significant changes in the 
care and use 
of animals and whether IACUC approval was given or withheld;

4. 
records of semiannual IACUC reports and recommendations (including minority views) 
as forwarded to the Institutional Official;

5.
records of accrediting body determinations. 

All records shall be maintained for at least three years; records that relate directly to applications, proposals, and proposed significant changes in ongoing activities reviewed and approved by the IACUC shall be maintained for the duration of the activity and for an additional three years after completion of the activity. All records shall be accessible for inspection and copying by authorized OLAW or other PHS representatives at reasonable times and in a reasonable manner.

C.
Responsibilities of the Institutional Official.
The president of Eastern Illinois University has delegated (in writing) to the Dean of the Graduate School the responsibility for serving as the Institutional Official who appoints members of the IACUC, assures compliance with the Policy on the Care and Use of Animals, and assures compliance with all applicable governmental regulations.  
D.
Responsibilities of the IACUC.
The IACUC reports to Institutional Official.

The duties of the committee include:
1.
Review the program.
At least once every six months, the IACUC will review the institution’s program for humane care and use of animals, using the Guide as a basis for evaluation. The IACUC procedures for conducting semiannual program reviews are:

a.
Review IACUC membership and functions. 

b.
Review records of IACUC Activities. 

c.
Review veterinarian care. 

d. 
Review training programs. 

2.
Review facilities.
At least once every six months, the IACUC will review all of the institution’s animal facilities, using the Guide as a basis for evaluation. The IACUC procedures for conducting semiannual facility reviews are: 

a.
Inspect physical conditions such as cage condition, including water, food, size, 
bedding, waste disposal, cage location, as well as the condition of walls, floors, 
drainage, ceilings, power, lighting, and temperature. 

b.
Inspect facility procedures and records. 

c.
Review personnel associated with the care of the animals. 

d.
Inspect storage of food, bedding, & supplies. 

3.
Prepare reports that document reviews of program and facilities.
After each Program Review and Facilities Review, the IACUC will prepare a Semiannual Report in accordance with PHS Policy IV.B.3. and submit the report to the Institutional Official.  The IACUC procedure for developing and submitting these reports is:  

Once the semiannual reviews of the program and facilities are completed, the IACUC chair will prepare the Semiannual Report listing any departures from regulations or standards. This report will describe each deficiency and identify each deficiency as either minor or significant.  A significant deficiency is one which, consistent with this Policy, and, in the judgment of the IACUC and the Institutional Official, is or may be a threat to the health or safety of the animals.  If program or facility deficiencies are noted, the report must provide a reasonable and specific plan and schedule for the correction of each deficiency. If no deficiencies were identified in any animal facility, the report will state that no deficiencies were identified and that all facilities are consistent with the documents listed in the Introduction portion of this policy.  The report will represent the majority view of the IACUC.  Any minority view(s) will also be included in the report.

4.
Review concerns involving the care and use of animals.
IACUC procedures for reviewing concerns are: 

Concerns regarding the care and use of animals in research or teaching may be raised by the public or by EIU personnel.  These concerns should be brought to the attention of the IACUC chair, who will then investigate and determine whether a meeting of the IACUC is justified. If the IACUC meets, the committee will discuss these concerns and determine a course of action. These actions will be reported to the Institutional Official. 

5.
Make recommendations regarding programs or facilities.
The IACUC will make recommendations to the Institutional Official regarding any aspect of the institution’s animal program, facilities, or personnel training.  The procedures for making recommendations are: 

The IACUC will meet to discuss, write and finalize any recommendations proposed regarding any aspect of the institution’s animal program, facilities, or personnel training and will then present them in writing to the Institutional Official. 

6.
Evaluate newly proposed protocols.
Review and approve, require modifications in, or withhold approval of those activities related to the care and use of animals as set forth in the PHS Policy at IV.C. 

a.
Procedures for review of protocols.
 The IACUC procedures for protocol review are:

(1)
Full Committee Review at a Convened Meeting.
       
Applications are normally reviewed at a regularly scheduled 
meeting of a 
quorum of IACUC members.

(2)
 Designated Member Review.
Designated Member Review of applications by the full IACUC is available, at the discretion of the chair, outside of a convened meeting in some situations when review is required before the next scheduled IACUC meeting.  The procedure for Designated Member Review involves the circulation, to all members, of a copy of the full proposal, with a review form.  The review form asks each member to recommend approval as submitted, disapproval, the need for modification(s), or the need for review at a full convened meeting.  If no member requests Full Committee Review, at least one member of the IACUC, designated by the chair, shall review the proposed protocol and have the authority to approve, require modifications, or request full committee review.  If Full Committee Review is requested, approval of those research projects may be granted only after review at a convened meeting of a quorum of the IACUC and with the approval vote of a majority of the quorum present.

(3)
Review of modifications to ongoing projects.
The chair may grant executive approval of modifications to ongoing projects that the chair deems to be non‑significant.  Significant modifications must be reviewed by the IACUC at a convened meeting. 

(4)     Review of unchanged ongoing projects.
Researchers or teachers with projects which they plan to continue, without changes, or projects with minor changes, should file Form B.  Continuing review of unchanged projects includes review of the complete project file, including the “Continuation Application”, by at least one member designated by the chair; the remaining members receive the “Continuation Application” and a project summary.  Each project receives Full Committee Review at least once every three years. 
b.
Criteria for review of protocols.
The IACUC shall confirm that animals will be handled in accordance with the Guide unless acceptable justification for a departure is presented.  In order to assist in the evaluation of complex issues, the IACUC may invite consultants. Consultants may not approve or withhold approval of an activity or vote with the IACUC unless they are also members of the IACUC.  The IACUC shall determine that the animal handling meets the following requirements:

(1)  
Procedures with animals will avoid or minimize discomfort, distress, and 
pain to the animals, consistent with sound research design. 

(2) 
Procedures that may cause more than momentary or slight pain or distress to 
the animals will be performed with appropriate sedation, analgesia, or 
anesthesia, unless the procedure is justified for scientific reasons in writing 
by the investigator. 

(3) 
Animals that would otherwise experience severe or chronic pain or distress 
that cannot be relieved will be painlessly killed at the end of the procedure 
or, if appropriate, during the procedure. 

(4) 
The living conditions of animals will be appropriate for their species and 
contribute to their health and comfort. The housing, feeding, and non-
medical care of the animals will be directed by a veterinarian or other 
scientist trained and experienced in the proper care, handling, and use of 
the species being maintained or studied. 

(5)
Medical care for animals will be available and provided as necessary by a 
qualified veterinarian. 

(6)
Personnel conducting procedures on the species being
maintained or studied 
will be appropriately qualified and trained in those procedures.

(7)
Methods of euthanasia used will be consistent with the recommendations of 
the American Veterinary Medical Association (AVMA) Panel on 
Euthanasia (PDF), unless a deviation is justified for scientific reasons in 
writing by the investigator.

The IACUC will meet regularly to review any newly proposed protocol for use or care of animals within 14 days of the date when the protocol is submitted to ORSP.  New protocols will be submitted by an instructor or investigator by using the approved form. All IACUC members will be given a list of proposed protocols prior to review. The Committee has the authority to approve, require modifications in, or withhold approval based on the PHS Policy at IV.C. For an application to be approved, it must receive the approval of a majority of those voting members present at the convened meeting. The IACUC chair will notify both ORSP and the P.I. or instructor about the Committee’s approval, request for modifications, or withholding of approval. Modifications will be resubmitted to the Committee for consideration.  The decision of the IACUC will be entered in the minutes.

7. 
Evaluate proposed changes to existing protocols.

The IACUC will review and approve, required modifications in, or withhold approval of proposed significant changes regarding the use of animals in ongoing activities as set forth in the PHS Policy at IV.C. The IACUC procedures for reviewing proposed significant changes in ongoing research projects are: 

Significant changes to a protocol after it has been approved require further review by the IACUC. All IACUC members will be given a list of proposed protocols prior to review.  Modifications that require IACUC review include change in objectives of the research or procedure, change in species or number of species, changes in the invasiveness of a procedure or discomfort to an animal, a change in personnel involved in animal procedures, a change in the use or non-use of an anesthetic agent(s), a change from non-survival to survival of surgery, or in the method of euthanasia.  The decision of the IACUC will be entered in the minutes.

8.
Communicate with investigators and instructors.

The IACUC will notify both ORSP and the investigator or instructor in writing of its decisions.  If the IACUC decides to withhold approval of an activity, it shall include in its written notification a statement of the reasons for its decision and give the investigator an opportunity to respond in person or in writing. 

The IACUC procedures to notify investigators and the institution of its decisions regarding protocol review are: 

After the IACUC meets to review a protocol and makes a decision based on the PHS Policy at IV.C.4., the investigator will receive written notification of the decision from the Chair of the IACUC. 

9.
As necessary, review activities even if no review has been scheduled or 
requested.

The IACUC may suspend an activity that it previously approved if it determines that the activity is not being conducted in accordance with applicable regulations.  The IACUC may suspend an activity only after review of the matter at a convened meeting of a quorum of the IACUC and with the suspension vote of a majority of the quorum present.  If the IACUC suspends an activity involving animals in an externally funded project, the Institutional Official in consultation with the IACUC shall review the reasons for suspension, take appropriate corrective action, and report that action with a full explanation to OLAW or other appropriate agency.

10.
Conduct continuing reviews.

The IACUC will conduct continuing review of each previously approved, ongoing activity covered by PHS Policy at appropriate intervals as determined by the IACUC, including a complete review in accordance with the PHS Policy at IV.C. 1-4.  Externally funded research activities and activities involving USDA covered species will be reviewed annually.  Teaching and research activities that are not externally funded will be reviewed once every three years.  The IACUC procedures for conducting continuing review are: 

Each year, a researcher will submit a form addressing the continuing research activity.  Every three years, an instructor will submit a form addressing the continuing teaching activity.  The IACUC will review these documents and inform the researcher or teacher of its decision. 

11.
As necessary, suspend an activity involving animals.

The IACUC is authorized to suspend an activity involving animals as set forth in the PHS Policy at IV.C.6. The IACUC procedures for suspending an ongoing activity are: 

The IACUC may suspend research or teaching once a review of the matter is conducted at a convened meeting where a majority of the quorum votes for a suspension. If the research or teaching is suspended, the institutional official in consultation with the IACUC shall review the reasons for the suspension, take appropriate corrective action and report that action to any agency that requires a report. 

12.
Hold regular meetings and special meetings as necessary.

The IACUC will hold regularly scheduled meetings whose date, time, and location will be published on the IACUC website. A special meeting for the full IACUC (quorum) will be convened even if only one member of the committee requests the meeting.

13.
Conduct business in a timely manner.


Designated Member Reviews will be completed within two working days of receipt of the proposed protocol in ORSP.

V.
Exemption from IACUC Approval for Field Studies

All use of non-human vertebrate animals is subject to IACUC review and approval. However, field studies of free-living, wild, vertebrate animals in their natural environment that satisfy all of the following criteria may be exempt from IACUC approval:

· Field studies that do not “involve an invasive procedure, harm, or materially alter the behavior of an animal under study”.  (9 CFR 1.1 – Animal Welfare Regulations)

· Field studies that do not involve the capture, handling, housing, transportation, treatment, or euthanasia of animals.

· Field studies that do not cause excessive disturbance of animals due to study activities. Excessive disturbance would include visits to nest sites or breeding areas, close approach to animals during sensitive phases of their life cycle, or experimental techniques that might elicit disturbance (e.g., tape playbacks of calls or presentation of models). 

Field studies are, first and foremost, subject to the animal care and use requirements and regulations imposed by any agency funding the study.  If IACUC approval of a field study is required by the funding agency, an exemption cannot be granted. 

Field studies assigned exempt status may be subject to reevaluation by the IACUC for conditions including, but not limited to, changes in federal, state, local, or institutional policy or changes in funding source.

A.
Procedure to Request Exemption of Field Studies

1.
The PI will complete Form X, Request for Exemption from IACUC Approval for Field

         Studies, and submit the request to the Office of Research and Sponsored Programs. 

2.
The request will be forwarded to the chair of the IACUC for consideration.

         The chair may confer with other member(s) of the IACUC or the compliance

         coordinator for their input.

         The chair has the authority to take any of the following actions:

         a.  certify that the field study is exempt from IACUC approval.

         b.  require protocol modifications in order to obtain exemption from IACUC approval.

         c.  determine the study does not meet the criteria for exemption and require the PI to

              submit Form A, Application for Animal Care and Use, to the IACUC for approval. 

         Any of the responsibilities of the chair in 2. above may be designated by the chair to 

         another member of the IACUC. 

3.      The PI will be notified in writing of the decision on the exemption status of the study. 

         Notification will usually occur within 7 days of receipt of the request by the Office

         of Research and Sponsored Programs.

B.
Training for Participants in Exempt Field Studies

          It is the responsibility of the PI to ensure that all personnel, including students, involved in

          the exempt field study have received proper training appropriate to the nature and scope of

          the study in order to avoid compromising the health and safety of animals and persons in the

          field.  

C.
Renewal of Exempt Field Studies    

         If a study is assigned exempt status, the PI is not required to apply for renewal unless there

         are changes in the protocol. If the methods of the study are altered in any way from those 

         described in Form X, the PI must submit a new Form X, including the proposed changes, for

         reevaluation of exempt status. If the changes no longer satisfy the criteria for exemption from

         IACUC approval, then the PI must submit Form A, Application for Animal Care and Use, 

         instead of Form X.  The revised study must be certified as exempt (Form X) or approved by

         the IACUC (Form A) before changes are implemented.

D.
Noncompliance with Policy     

         PI’s who do not comply with the provisions of section V. risk losing the designation of 

         exempt status on any current or future field studies.  The chair of the IACUC will determine

         the appropriate corrective action.  
VI.
Appeal of IACUC Decisions

Appeals of IACUC decisions should be made in writing to the IACUC chair and/or the Institutional Official.  The Institutional Official can review IACUC decisions, but cannot approve a project for which the committee withheld approval.

VII.  
Reporting and Investigation of Concerns or Noncompliance 

Concerns about the care and use of animals at Eastern Illinois University or noncompliance may be brought to the attention of the Institutional Official, the Chairperson of the IACUC, the Attending Veterinarian, or the Office of Research and Sponsored Programs.  The Institutional Official will be notified when the concern does not originate through his/her office.  The concerns will be referred to the IACUC for review and recommendations.  The Institutional Official will determine appropriate corrective action.

No members of the University community (e.g., employees, students, or IACUC members) may be discriminated against or subjected to any reprisal for reporting violations or noncompliance with institutional animal care and use policies.  Where possible, all reports of such activities will remain confidential.
VIII.
Training

A.
Training in the care, treatment, and use of animals.
Before using animals in teaching or research activities, researchers, teachers, graduate students, undergraduates conducting research, and support staff will successfully complete a course that has been developed by the U. S. Veteran's Administration. A version of this course has been customized for EIU.  In order to access this course, go to

 https://www.researchtraining.org/courseandexam
If this is your first time to enter the site, register as a new user by choosing, entering, and remembering a name and password.  Then click on “Courses Menu.”  Then click on the course link for the module entitled “Eastern Illinois Univ - Working with the IACUC.”  Once you have registered, you can go back at any time to any point in the course.  Read all sections of the course, which is structured in modules.  When you have completed the modules, you will be ready to take the on-line exam.  After you have successfully completed the exam, print out your certification and send a copy to ORSP in order to assure documentation of training.

Students who handle animals only for class assignments (without receiving research credit) will receive relevant training from the instructor of the course.  The training requirement may be met in any of three ways:

Option 1:  Students may be required to complete the online training program described in the first paragraph of this section.  Documentation of this training option will consist of the certificate generated by the training program.  The instructor is responsible for collecting these certificates from the class and submitting them to OGR.

Option 2:  Students may be required to visit the IACUC website at                       http://www.eiu.edu/~grants/COMP_IACUC_Training.php and read standard instructions.  These instructions may also be printed out and incorporated into a course syllabus or lab manual.  In either case, the course syllabus should explicitly mention the training as part of course requirements, and questions about the material should be included on at least one quiz or exam.  Documentation of this training option will consist of submitting a course syllabus to OGR.  The instructor is responsible for submitting a copy of the course syllabus to OGR.
Option 3:  Students may be trained by a method of the instructor’s choice, provided the essentials of proper handling of animals (according to the Guide) are conveyed.  Documentation of this training option will consist of submitting to ORSP (1) a written description of the training and (2) a course syllabus.
B.
Training in occupational health and safety.
In addition to the training required under section VIII. A., training in occupational health and safety is required.  Before using animals in teaching or research activities, researchers, teachers, graduate students, undergraduates conducting research, and support staff will read OCCUPATIONAL HEALTH FOR ANIMAL WORKERS, a document that is available from the IACUC web site under Health and Safety for Animal Researchers. The “Certification of Receipt and Understanding” form found at the end of the document should be signed and returned to ORSP as documentation that training has been completed.  

Students who handle animals only for class assignments (without receiving research credit) will be trained by reading Health and Safety for Students Handling Animals on the IACUC website.  These instructions may also be printed out and incorporated into a course syllabus or lab manual.  In either case, the course syllabus should explicitly mention the training as part of course requirements.  The instructor is responsible for submitting a copy of the course syllabus to OGR.  

At the instructor’s discretion, students may be required to sign a copy of the form: Certification of Receipt and Understanding of Occupational Health for Students.  The instructor may keep this signed form as evidence that training has occurred, but submission of the signed form to ORSP is not required.  
IX. 
Amendment of IACUC Policy

Amendment of the EIU policy on the care and use of animals in research may be recommended at any time by the IACUC.  Proposed amendments shall be submitted to the full committee for review, and must be approved by a majority of the voting members at a convened meeting. Approved proposed amendments shall then be forwarded to the Institutional Official (Dean of the Graduate School) for review and final approval.

X.
Steps for Obtaining Approval for an Animal Use Protocol

The teacher or researcher will complete and document any required training before submitting a protocol.

A.
For New Protocols:  Submit completed Form A to OGR.

B.
For Periodic Review of an Existing Protocol:  Submit completed Form B to OGR.

C.
For Modifying or Terminating an Existing Protocol:  Submit completed Form C to OGR.
XI.
IACUC Records

A.
OGR will maintain for at least three years: 

1.
Minutes of IACUC meetings, including records of attendance, activities of the 
committee, and committee deliberations. 

2.
Copies of all correspondence between the IACUC and researchers or teachers.

3.
Records of applications, proposals, and proposed significant changes in the care and 
use of animals and whether IACUC approval was given or withheld. 

4.
Records of semiannual IACUC reports and recommendations including minority views 
as forwarded to the Institutional Official.

5.
Records of accrediting body determinations. 

6.
A list of IACUC members

B.
OGR will maintain records that relate directly to applications, proposals, and 
proposed 
changes in ongoing activities reviewed and approved by the IACUC for the duration of 
the activity and for an additional three years after completion of the activity. 

C.
All records shall be accessible for inspection and copying by authorized OLAW or other PHS 
representatives at reasonable times and in a reasonable manner. 

XII.
Verifying IACUC Approval

Verification of IACUC approval of a protocol is required by some external agencies. The individuals authorized by Eastern Illinois University to verify IACUC approval of those sections of applications and proposals related to the care and use of animals are:

The IACUC Chair

The Institutional Official, who is the Dean of the Graduate School 

The Director of Research and Sponsored Programs
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