This outline will show employers how to recruit students at our partner schools. In
order to recruit students from a partner school you need to be linked to that
school. A link allows you to post jobs (at no cost) and view resumes of students
and alumni at a school (provided the school has given you resume book access).
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How to Link to a Partner School

1. From the school’s Public eRecruiting home page, click “Employers log in here”

in the Employer’s box on the right side of the page.
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2. If you already have a master account with Experience, enter the username
and password. If not, create a new account. Both of these options are in the
Employer Login section on the right side of the page.

Employer Login

G . .
Welcome! j§ Zeta UnlverSItyZ
! = rien Recruiting Netw k
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University 2 Career Center. To post opportunities to our students, you must first
Password

have an account. Please follow the instructions on the left side of the page to login
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3. If creating a new account, the system will prompt you for your email address to
check for an existing Experience account associated with that email address.
a. If there is an existing Experience account, you will be prompted to log in
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or have your password emailed to you.

b. If there is no existing Experience account, you will be prompted to fill
out two pages of basic information: one about yourself (as an employer
contact) and one about the employer (as a company).
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4. After logging in or creating a new account, you will be taken to the Employer
Homepage. If this is the first time you have logged in through this partner school,
a link request is automatically sent to that school and a confirmation message will
inform you of the link request. You will also be reminded that you cannot post
any jobs to the school until that request has been approved.
b. To check the status of the link request, look under the “My Schools”
section of your “My Experience Dashboard” located on the right side of the
employer homepage.
1. Click on “Pending Requests” to view link requests.
2. Click on “Access My Schools” to view approved links, post jobs,
and see resumes (if applicable).
3. Click on “Link More School Accounts” to request more links
and access candidates from other Experience partner schools.

> Zeta 2 eRecruiting
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3 Open

\f Confirmation

Arequestto connect with Zeta University 2 has been sent on your behalf. Once your account has been approved by the school, you
can postto that school for free under "My Schools™ in the Experience Dashboard. In the meantime, browse the Experience options
below.
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We make It easy to find the best fit fast. No Active Subscriptions

My Experience Jobs
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Experience will search our entire network of
3,800 schools to find candidates who are:

My Schools

002 5 Interested in your industry, job function or location

Note: Employers who are already linked to 3 schools will receive a message
about Experience Gateway. This feature gives employers easy and efficient
access to all of their target schools and career centers (and students and alumni)
through one unified Experience Network login. It also offers time-saving tools,
visible results and customer support. While this is intended to improve access for
all employers who are linked to 3 or more schools, these employers will still be
able to directly access schools, one at a time, at no cost. They will do this by
navigating to individual eRecruiting™ login pages or school employer login
pages.

,/-,.-—-h\,\
EXPEHENCE  -ooovovoooooeeoeeeeee

EXTRAORDIMARY CAREERS

exper ience.com eRecruiting, eRecruiting Pro, Experience Alumni, eProNet and Experience Career Fairs are trademarks of Experience, Inc.
Copyright @ 2009 Experience, Inc. All rights reserved. The information and specifications in this document may be subject to change. 0809



How to Post a Job?

1. Click on “Access My Schools” in the “My Experience Dashboard”, which is on
the right side of the employer home page.

Note:

-The section on the Employer Homepage, “Find the Best Fit. Fast.” refers
to posting to the Experience Network, for a fee.

-By clicking “Access My Schools” and going through a specific partner
school, you can post a job to that specific school for free.

__,F:a.,r HELF GO 10 CANDIDATE ACCOURT
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2. Now choose what school to post to: Click on “Access My Schools” and under
“Your Linked Schools,” click the name of the partner school you want to post to
for free.
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Note:

-The “Experience Network” section refers to your ability to post a job to the
Experience Network, for a fee.

-You can also request to link to our partner schools from the “Link More
Schools” box on the right side of the page.

-If a link request has not been approved by the school, the school
will show up under “Your Pending Requests”. If this is the case, you
will not be able to view the school’s profile or post jobs to that
school.
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and reap the benefits of a consolidate
wiew of your recruiting activities.

Link more school accounts

Copyright ®2010 Experience. Inc. - All Rights Reserved ey
Privacy Policy | Terms of Ser expeﬁence

3. Once on a specific school’s profile page, click “Jobs” under Overview

HELP GO 10 CANDIDATE ACCOUNT
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Calendar | Resume Books
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Overview Upcoming Schedules
Welcome to the eRecruiting school profile for Zeta University 2. You can use this as the
home base for all of your campus recruiting activities.

You dont have any interview schedules at
this school.

Personal Profile

Company Profile

Account History

School Calendar

c tion History

Important Messages
You don'thave any upcomning deadlines at this schoal

Career Center Message

Welcome to the Experience eRecruiting Network! Zeta University 2 is one of hundreds of
universities that use eRecruiting to provide career opportunities to students. Please
begin by fully completing your profile information. If you have any questions, the The
Career Center staff is here to help. Please contact us at careers@zeta2.edu or 517-305-

We ook forward to working with you this year!

4. This will bring you to the Jobs page for the school. To create a new job, click
“Create a new job” at the bottom of the “Your Job Folders” box on the right side
of the page.
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Your Current Jobs By School . Zeta University2

2v» Jobs | Caler

Overview Your Job Folders
There are no jobs in the Current Jobs folder. [ current Jobs (0)

\What Are Job Folders? [ 0ld Jobs (0)
Job folders allow you to organize all of your jobs according to your needs. When you are finished

‘working with a job, simply move it to the Old Jobs folder - it will be there if you need to access it, but

it won't clutter your workspace.

What does a Pencing Apply End Date mean? 3 All Jobs (0)
The apply end date column will show the word “pending” if the application start date is in the future
orifthe job posting is awaiting approval by the school. As soon as the posting is approved, and
applications are being accepted, the job application end date will appear in that column, If you have
questions, contactthe school's career center.

Create a new job
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5. Next, decide whether you want to use a basic or enhanced post.
a. The enhanced post is an upgraded post, for a fee. By using an
enhanced post, you get the following benefits:
1. Posting to all of the schools on your account
2. Posting to additional candidates from our network (target by
school, state, region, or all)
3. Make your job stand out with a stylized template, custom html
editor, and ability to add logo/link
4. Reporting on all job activity (i.e. search results, total views, clicks
to apply)
5. Highlighted search results
a. In other words, when a candidate runs a job search,
Enhanced Post jobs are highlighted within the search
results.
b. This will not effect the information you provide to the school, but it will
affect how your job posting looks and will enhance the reporting results

provided.
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6. You will then be sent through two more pages, where you will choose your
targeting preferences and provide details for the job you are posting.
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7. Once you have completed the Job Details page, you will be prompted to
complete more information that is specific to the school.
Note:
-While you can continue without providing this information, your job will
not be posted to the school until you have completed the additional
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8. You will then see a preview of the job posting. If satisfied with the job, click
“Continue” to post the job.
Note:
-Editing the job
-You can edit the job by clicking the previous steps in the progress
bar at the top of the page.
-You can also edit the job after posting it by clicking on “Manage
Jobs” at the top of the page.
-You cannot edit the dates associated with your job, though
you may contact the partner school to do so.
-Some schools review postings as a way of screening the jobs that appear
in front of their students. If this is the case, the job will not be posted until it

P

-
e

XDEHENCE  -oovvvoovvooeoeoeeoeee

expe rience.com eRecruiting, eRecruiting Pro, Experieno! Qumm, eProNet and Experience Career Fairs are trademarks of Experience, Inc.
Copyright @ 2009 Experience, Inc. All rights reserved. The information and specifications in this document may be subject to change. 0809



has been approved by the school.
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This is how your posting will appear to candidates. If you'd like to make changes to your job go to the Job Details page.

3 -
Basic CIass\cCurpu!ale .'\'UHdl}dVIEW Khaki Breeze Brushed Steel
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Other Employer Capabilities:

How can | edit my account information?

You can always edit your account information by clicking “My Account” in the
upper right hand corner of the page.

How can | view or edit current, old, and pending jobs?

You can view and edit your jobs at any time by clicking on the name of the school
that the job is associated with under the “Manage Jobs” tab on the top of each
page. This section allows you to add new jobs, view and edit posted jobs, and
view applicants to jobs from that school.

How can | view events at linked schools?

From the homepage, click “Access My Schools” and then select a linked school.
Click on the “School Calendar” icon. To view career fairs at all of our partner
schools, click on the “Career Fairs” tab at the top of the page.

How can | view candidate resumes?

You can view candidate resumes by clicking on the “Candidate Search” tab on
the top of every page. You will then be taken to the “Resume Books” section,
which allows you to view resumes of students and alumni at a linked school
provided the school has given you resume book access.
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