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Section 1: Introduction

The student teaching self-evaluation is required of ALL student teachers. Student
teachers with a split placement must submit two Self-Evaluations, one per placement.
The Student Teaching Self-Evaluation will be assessed using the Student Teaching Final
Evaluation. The Self-Evaluation provides student teachers an opportunity to examine
their own progress. With the easy-to-use tools that LiveText provides, student teachers
are able to create these self-evaluations in the same way that they have created lesson

plans, projects, and letters of

intent.
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Section 2: Creating a Self-Evaluation

In this section, you will learn how to create your own self-evaluation.
Exercise 2-1 Creating a Self-Evaluation
1. Login to LiveText.

2. Click the MyWork link at the left-hand side of the screen.
3. Once on MyWork, click on Create to create a new document (Figure 2.1).

Figure 2.1

= collegeLiveTextedu solutions-
| MyDesk |

Materials Mater%als: My Work

Wy Waork
Inbox

Sent ' | Create D]| Apply label < || Change label ~ ||Remwe label "I'uIyWorI-'."H Delete |

All
Trash

] Title =

CTE E}{IESSDE\" CIi_Ck, here to
CTE Praf Port create a new.
CTE singing document
TE Unit Plan

CTEZ

ELE 3000 Lesson Plan Ex

Journal Refl

K CTE EX

K CTE EX

k CTE EX

Labels

asseszsments

lesson plan

edit labels. ..

Collaboration

Reviews

Groups

Yisitors

PlanBook

Fennrts

T Y A

5. You will be taken to a new page. Next to each of the following categories, select
the appropriate option:
a. Document: Eastern Illinois University: Project (Figure 2.2)

Figure 2.2
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b. Template: Student Teaching Self-Evaluation (Figure 2.3)

Figure 2.3
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c. Title: Type in the desired title (Figure 2.4)

6. Click Create Document (Figure 2.4)

Figure 2.4
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You have successfully created your student teacher self-evaluation.
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Section 3: Editing a Self-Evaluation

In the previous section, you learned how to create a self-evaluation. In this section, you
will learn how to edit sections of your self-evaluation.

Exercise 3-1 Editing a Self-Evaluation

1. Login to Livetext and navigate to MyWork.

2. Locate the title of your self-evaluation
(which should be located under Materials:
MyWork (Figure 3.1).

3. Hover your mouse over the title (which is a
link) of your project.

4. Click the title of your project.

Figure 3.1
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5. You will be immediately directed to your self-evaluation project (Figure 3.2)
*Notice that the sections each have an edit option located to the right and above
each section of your document. These allow you to edit your document section by

section (Figure 3.2).

6. Next to the section titled General Information, click the edit link (Figure 3.2).

Figure 3.2
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This will take you to an HTML editor of your text. It will look similar to when you
work on a Microsoft Word document (Figure 3.3).

7. Enter the appropriate information next to the categories requested in the form

(Figure 3.3).
8. When you have finished, find the Save button located at the bottom of the page and
click it (Figure 3.3).
9. The page will be refreshed and when changes you have made are successful, click
the Finish button (Figure 3.3) Figure 3.3
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Each section of your document will be similar to the General Information section of your
self-evaluation. Eastern Illinois University has also provided some helpful links to help
assist you if you need any assistance for your self-evaluation. These are located on the
Self Evaluation page of your document (Figure 3.4).

Figure 3.4
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Section 4: Sharing a Self-Evaluation

Student Teachers MUST share the Self-Evaluation with their University Coordinator for
review. Once you are finished with your Self-Evaluation you are ready to “submit for
review” to your instructor and/or “share” with a viewer/editor (Figure 4.1).

Figure 4.1
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For assistance with “submitting for review” and “sharing” see the tutorial titled
“Submitting for reviewing and sharing” at this website:
http://www.eiu.edu/ceps/eportfolio/support/index.php

For additional support, you may contact support@Ilivetext.com




