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Introduction 
  
 In this tutorial, you will learn how to create discussions using LiveText.  
After logging into LiveText, you will be taken to your main page (MyDesk).  You 
will see that it is very similar to an email account.  On the left-hand side of the 
screen, there is an inbox, sent, all, and trash label.  This is your “homepage” for 
LiveText (figure 1.1).  To access this page at any time during your login to 
LiveText, just click the box at the upper, left-hand corner that says MyDesk. 

Figure 1.1 
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Creating a Discussion 
 
 While on MyDesk, find the title of the document that you wish to add a 
discussion (figure 1.2).  Navigate your mouse to hover over the title and click.  
 

 
Figure 1.2 

 
After you have clicked the title of your document, a new page will appear.  At the  
(figure 1.3).  Click that link. 
 

 
Figure 1.3 
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This will take you to yet another page.  On this page, you should see at the top a 
title that says “Edit Page”.  Navigate your mouse to the upper, right-hand side of 
the screen and click the Properties button (figure 1.4). 
 
 

 Figure 1.4 

 
 
 
Another page will appear that is titled “Edit Page Properties” (figure 1.5).  Place 
a check in the box next to Enable discussions on this page > and click Save.   
 

 
Figure 1.5 
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You will be taken back to your Edit Page section.  Click the finish button at the 
upper, right-hand side of the screen.  This will take you back to your document. 
 
Navigate your mouse to the bottom of your document.  Here you will see that you 
have the discussion option enabled in your document. 
 
 

 Figure 1.6 

 
In figure 1.6, to start a discussion, simply click, post new message.  At the right-
hand side of the screen, you have display options (threaded/unthreaded) and 
sorting option (newest first, etc.). 
 
If there are further questions that you have pertaining to creating a discussion, 
you can email support@livetext.com
 

mailto:support@livetext.com

